MPRA Job Post Form

Contact Name: Jason Knittig

Contact Phone: 314-729-2400 x4909 Contact Email: jasonknittig@lindberghschools.ws

Job Title: Recreation Supervisor - Enrichment

Job Description:

LINDBERGH SCHOOLS
Position Description

Position Title: Enrichment Supervisor

Department: Community Education

Reports To: Director - Community Education

Salary: $40,000, subject to experience (12 mos, benefits included)

SUMMARY: Enrichment Supervisor provides leadership and coordination in developing,
implementing, and supervising Lindbergh community after-school programs, evening classes,
summer enrichment camps, driver education program, gymnastics, and visual and performing
arts programs that involve approximately 2,500 participants annually.

ESSENTIAL DUTIES AND RESPONSIBILITIES:
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Manage day-to-day operations of the department's enrichment programs and other
assigned program areas, including development and execution of budget.

Provide direction, support and supervision to staff.

Recruit, interview, train, schedule and evaluate staff.

Recruit, train and manage volunteers, as needed.

Create and administer program evaluation process.

Document important program information; maintain databases, process registrations,
schedule programs.

Recognize community needs and recommend new program offerings.

Maintain positive interactions with internal and external constituents.

Nurture professional growth and building of staff morale.

Develop marketing strategies to encourage participation in programs.

Attend meetings and events as required.

Keep up with current trends and developments in the field.

Coordinate logistics for facility management.

Other supervisory duties as assigned by the department Director.

EDUCATION and/or EXPERIENCE:

Bachelor's Degree in Recreation, Business, or similar field.

Minimum 2 years' experience in management of recreation programs, or related field.
Prior experience managing a staff with multiple employees.

Prior experience recruiting, training and managing volunteers preferred.

Prior experience working with community or school programs preferred.

Prior experience working with diverse group of stakeholders preferred.

Excellent organizational, written and verbal communication skills.

Proficient in MS Office software applications.

Apply online at lindbergh.tedk12.com/hire

Job Closing Date: may 4, 2018
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