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	Contact Name: Penny Williams
	Contact Phone: 573-339-6733
	Contact Email: pwilliams@cityofcape.org
	Job Title: Recreation Coordinator-Aquatics
	Job Description: Recreation Coordinator-Aquatics
 
The City of Cape Girardeau is seeking a highly organized, energetic and creative minded professional to fill the position of Recreation Coordinator.  This position has an emphasis in Aquatics and is responsible for the daily operations of an indoor/outdoor municipal aquatic facility. The position also assists with the development and implementation of a year round regional aquatics program including lessons, special events and other specialty training programs.  This position also plans and organizes recreation classes, leagues and special events.
 
Other key responsibilities include: customer service, programming for all populations,  assisting with facility management at two facilities, marketing of programs, budget recommendations, public relations, facility scheduling, recruiting, training and supervision of full-time and part-time employees including- lifeguards, swim instructors, and managers; supervision of concession operations, and assists Aquatics Supervisor and Recreation Division Managers in research projects, performs duties including general public communication, speaking engagements, class lectures and public appearances.  Majority of work is performed in a normal office setting with some outdoor duties.  Ability to lift a minimum of 25 pounds, reach above, bend and stoop.  Must have flexible schedule and the ability to work some nights and weekends.
 
Position requires bachelor degree in recreation, sports management or related field; or two (2) years of experience in Aquatic Programming or Aquatic Facility Management.
 
Annual starting salary range of $34,299.00 - $35,672.00 depending on experience with standard City benefit package.
 
Applications are available at the City of Cape Girardeau Human Resources Office, 401 Independence, and Cape Girardeau, Missouri.  Applicants with disabilities may arrange reasonable accommodations by contacting the Human Resources Office at (573) 339-6390.  Applications will be accepted until 5:00 p.m. on July 24th.  Before final appointment, successful applicant will be required to successfully complete a drug test and background investigation.
 
The City of Cape Girardeau reserves the right to notify only those individuals selected for an interview as to the status of their application for employment.
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