
General Responsibilities

Qualifications

Please apply online at: www.wentzvillemo.gov. Only qualified individuals 
being considered will be contacted for an interview. The City of Wentzville is 

an Equal Opportunity Employer and participates in E-Verify.

Growth-oriented and ready to succeed? The City of Wentzville is ready for more adventurers to

Join Our Team!


	Job Description: Wentzville Parks and Recreation is seeking an organized, creative and energetic individual to work as a part of the Marketing and Communications Division. The position assists in developing and implementing marketing plans and strategies for the Wentzville Parks and Recreation brand. In this role they will support the Marketing and Communications Supervisor by developing sales strategies, marketing campaigns, social media campaigns and collecting and interpreting marketing analytics. They are also expected to help identify marketing trends and opportunities for growth, as well as create marketing materials such as flyers, brochures and social media posts. Effective written and verbal communication skills and a high level of attention to detail are important keys to success in this role. This work is critical to the smooth operation of the division and the attainment of its goals, as well as for the long-term growth of the Parks and Recreation Department.   
	General Responsibilities: Works to achieve and communicate the City’s vision and goals through the application of various design or media occupations, including photography, graphic design, graphic art, or web page design support and artistic services. Develops and designs two dimensional or photographic images for use in a variety of internal and external communication materials or for web pages in a positive, creative manner using computer software, computer programming skills, digital photography, or other media. Advises internal customers on graphic design options and makes recommendations to meet desired outcomes within budgetary and deadline constraints. 
	Qualifications: Minimum of one year of related professional experience required.Experience with social media marketing is required.Valid driver’s license required.Must be highly proficient with Microsoft Office Suite, graphic design software, and web content management applications such as: Adobe Creative Suite, Photoshop, Illustrator, ImageReady, InDesign, Acrobat Pro, Macromedia Flash, Fireworks, Dreamweaver, HTML, XHTML, CSS, and JavaScript.Experience in a public sector/government environment is desired.Bachelor’s degree or equivalent in Graphic Design, Graphic Art, Web Page Design, Marketing or a related field desired.Must have professional presentation skills; experience operating audio/video equipment is desired.
	Job Title: Marketing Aide – Creative Design 


